	Welcome Letter 
	Section 1    A GREEN EXHIBITION FOR A GREEN CONGRESS! 
	 
	Section 2    GENERAL INFORMATION 
	Montréal  
	Venue 
	 
	Attendees Profile  
	 
	 
	History  
	 
	Social Events  

	 
	 
	 
	 
	Section 3    EXHIBITION  
	Exhibition Management 
	Exhibition Suppliers 
	Exhibition Floor Plan 
	Exhibition Schedule 
	 
	 
	Set-up & Dismantling 
	 
	Exhibition Hall Activities 
	Rental 
	Exhibit Booths Description 
	Height  
	Width  
	Exposed Surfaces 
	Support 
	Sign Location 
	Lighting 
	Carpet 

	Space Assignment 
	Payment Requirements and Cancellation Charges 
	Default in Occupancy 
	Exhibit Badges for Booth Personnel only 
	Hotel Information 
	Cleaning & Maintenance 
	Telecommunications 
	Food Services 
	 
	Sign Installation 
	Individual Booth Security 
	Audio-visual & Computers 
	Electricity 
	Transportation  
	Customs Clearance for International Shipments 
	Advance Warehousing 
	Direct to Show Site Shipments 
	Freight Handling/ Drayage Services 

	Section 4    REGULATIONS 
	Subletting Space 
	Booth Activities 
	Sounds in Exhibit 
	Moving Display 
	Security 
	Access to the Premises 
	Fire Safety Regulations 
	Fire, Safety & Health Compliance 
	Liability & Insurance 
	Unions 
	Interpretation of Rules & Penalties 
	Amendments to Rules & Regulations 
	Planning Checklist 

	Section 5    EXHIBIT SERVICES FORMS 
	Official Decorator (Clarkson Conway Inc. / GES Canada) 
	Palais des congrès de Montréal (Convention Centre) 
	Miscellaneous 




